
with the ability to address issues that are highly partisan and 
emotional. Dynamic leadership, management and technical 
knowledge are also essential to this role. The Registrar of Voters 
must be well versed and current with election processes and federal 
and state election laws and understand available voting systems and 
related technologies. The individual must possess a high level of integrity 
and be highly politically astute while maintaining absolute objectivity.

A combination of education and experience that demonstrates the 
competency and ability to perform the duties of the position is qualifying. 
Typically, this would be demonstrated through 10 years of progressively 
responsible experience in the election-related field and a Bachelor’s degree 
in Public Administration, Political Science, Business Administration, or a related 
field. A Master’s degree is highly desirable. Certification as a Certified Elections/
Registration Administrator (CERA) is highly preferred. Candidates must possess, 
or have the ability to obtain, a valid California Driver’s License.

COMPENSATION
The monthly salary for the incoming Registrar of Voters is $10,429.47 - $19,779.07; 
placement within this range is dependent upon qualifications. The County also 
offers an attractive benefits package that includes:

Retirement Plan — Benefit formula of 1.62% @ 65 retirement benefits (includes a 
voluntary Defined Contribution plan and an employer match contribution). Eligible new 
employees who have reciprocal California public service time are required to 
choose between Plan O/P (1.62% @ 65) and Plan I/J (2.7% @ 55) retirement benefit 
formulas.

Retirement Reverse Pickup Contributions — County of Orange employees are subject 
to an additional reverse pick up percentage. This is in addition to the normal employee 
contribution. More information is available on the OCERS website: http://www.ocers.org. 

Optional Benefit Plan (OBP) — $4,500 annually (pro-rated if hire or promotion occurs 
mid-year). Executive Managers may elect a taxable cash lump sum, OBP Health 
Care Reimbursement Account, and/or 457 Defined Contribution Plan.

Health Plan Coverage — There are currently five different plans to choose from 
including two Preferred Provider Organizations (PPO’s) Plans and three Health 
Maintenance Organizations (HMOs) Plans.

Dental — Dental coverage administered by Blue Shield of California.

Life Insurance and Accidental Death & Dismemberment (AD&D) — Basic 
amount of $125,000; employee may purchase additional voluntary coverage.

Sick Leave — During the first three years of employment, the accrual time rate will 
be .0347 hours of sick leave with pay for each hour of pay, which is approximately 
nine days annually. At the fourth year, the accrual time rate will increase to .0462 
hours, which is approximately 12 days annually.

Vacation Accrual — Initial accrual rate at .0577 hours for each hour of pay, 
approximately three weeks per year, up to a maximum of .0962 hours for 
each hour of pay, five weeks per year subject to negotiation. 

Severance Payment — In the event that at-will employment is terminated, 
and in addition to a payout for any accrued, unused Vacation Time, the 
Employee will receive a severance payment, equal to the sum of ninety 
calendar days of salary and the County’s share of the costs of Employee’s 
health insurance premiums.

Auto Allowance — For at-will Executive Managers, a taxable monthly 
allowance of $765.

Salary Continuance — County will pay 
60% of salary for approved applications.

Educational and Professional Reim-
bursement — Up to $10,000 per fiscal year.

Other Benefits — 401 (a) Defined Contri-
bution Plan (5% Employer contribution 
of Executive Manager’s bi-weekly salary); 
457 Defined Contribution Plan (participa-
tion is voluntary); Voluntary Dependent 
Care (DCRA) & Health Care Reimbursement 
Account (HCRA); Employee Assistance 
Program; Annual Physical.

For additional information about Orange 
County benefits, visit:

https://hrs.ocgov.com/employee- 
benefits/benefits-overview 

TO APPLY
If you are interested in this outstanding 
opportunity, please apply online at:

www.bobmurrayassoc.com

Filing Deadline: 
December 31, 2021

Following the closing date, resumes will 
be screened according to the qualifica-
tions outlined above. The most qualified 
candidates will be invited to personal 
interviews with Bob Murray and Associ-
ates. Candidates will be advised of the 
status of the recruitment following final-
ists’ selection. Finalist interviews will be 
held with the County of Orange. A select 
group of candidates will be asked to pro-
vide references once it is anticipated that 
they may be recommended as finalists. 
References will be contacted only follow-
ing candidate approval. 

If you have any questions, please do not 
hesitate to call Gary Phillips at:

(916) 784-9080

REGISTRAR  
OF VOTERS



THE COMMUNITY
Located on the Southern California coast with 
a culturally diverse population of 3 million, the 
County of Orange (Orange County) offers a high 
quality of life and a nearly perfect climate year-
round. Commonly referred to as “The OC,” Orange 
County has thirty-four incorporated cities with seven 
of these cities among the 200 largest cities in the United 
States. Orange County features excellence in education, low crime 
rate, a wide variety of businesses, and unlimited recreational opportunities. 

Many corporate headquarters and leading technology and biomedical firms 
have made Orange County their home. John Wayne Airport, owned and 
operated by Orange County, is conveniently located for business and vacation 
travelers. Educational opportunities are plentiful with two State universities – 
California State University, Fullerton and the University of California at Irvine, 
plus several private colleges and four community college districts. There are 
over 60 high school campuses and enough elementary schools to educate 
one and a half million students. 

Visitors and residents alike have an opportunity to enjoy an abundance of world-
class shopping, dining, and resort accommodations, as well as spectacular vistas 
with 42 miles of pristine, sandy coastline. The region offers a variety of amenities 
for those that seek an active lifestyle. From fishing to yachting, water sports of 
every kind abound on the beaches and in the harbors and marinas that dot the 
Orange County coast. Besides water sports and beaches, the sunny weather is 
perfect for golfing on world-class courses, hiking and mountain biking. 

Orange County is also home to the state’s most popular attractions, including 
Disneyland, Disneyland’s California Adventure, and Knott’s Berry Farm. The 2002 
World Series Champion Angels baseball team and the 2007 Stanley Cup Champion 
Anaheim Ducks NHL team are exciting choices for sports enthusiasts. Cultural venues 
are abundant, including the theater, symphony, and orchestra performances and 
museums for adults and children.

THE COUNTY GOVERNMENT
Orange County is a Charter County governed by a five-member Board of Supervisors 
elected to four-year terms. The Board is supported by a group of dedicated, public-
spirited individuals and together, they comprise a regional service provider and 
planning agency committed to maximizing resources and improving the quality of 
life for residents in Orange County. The 22 departments (and respective divisions) 
that make up the County government strive to make Orange County a safe, 
healthy, and fulfilling place to live, work and play, by providing vital services to 
the community. The County’s core businesses are public safety, public health, 
environmental protection, regional planning, public assistance, social services, 
and aviation.

REGISTRAR OF VOTERS
The Registrar of Voters for Orange 
County, California is the fifth 
largest voting jurisdiction in 
the United States, serving 
more than 1.8 million regis-
tered voters. The depart-
ment’s mission is to pro-
vide election services 
for the citizens of Orange 
County to ensure equal 

access to the election process, protect 
the integrity of the votes, and maintain a 
transparent, accurate and fair process. 
The department has 66 full-time and 
expands to 200 extra help employees 
during an election cycle. The department 
has three main divisions: Administrative 
Services, Community Outreach, and Oper-
ations, with the latter having the following 
areas: Candidate and Voter Services, 
Election Services and Warehouse, Infor-
mation and Technology, and Printing 
and Graphics. The Registrar of Voters 
has an adopted budget of $21 million for 
Fiscal Year 2021/2022.

The department reconfigured election 
operations in light of COVID-19 health and 
safety guidelines, including online training, 
storage and delivery of equipment and 
supplies, increased vote-by-mail returns, 
daily ballot drop box pickups, and the 
only elections office to offer drive-thru 
voting in California at the Honda Center. In 
2021 alone, the office received numerous 
recognitions or awards for excellence in 
the following areas:

• Award of Excellence for the 2020 Voter 
Outreach Marketing-Advertising cam-
paign by the Orange County Public  
Relations Society of America (OCPRSA)

• Achievement Award for Vote Center 
Lab, a full-sized replica of an Orange 
County Vote Center (used for testing, 
training and education) by the National 
Association of Counties (NACo)

• Communicator Award for design of the 
Voter Information Guide Vote Center 
infographic by the Academy of Inter-
active & Visual Arts 

• Clearie Honorable Mention Awards for 
Best Practices in Recruiting, Retaining 
and Training Poll Workers and for Im-
proving Accessibility for Voters with 
Disabilities by the U.S. Election Assis-
tance Commission (EAC)

Some of their goals include obtaining 
ISO-9001 quality management system 
certification (only election office in the U.S. 
seeking quality assurance certification); 
continuing to improve Vote Center planning 
and operations to ensure best voting ex-
perience possible; continuing community 
outreach and speaking engagements; and 
staying active on social media platforms 
to keep voters informed and engaged.

THE POSITION
Under broad policy direction from 
the County Executive Officer 
(CEO) and/or the Board of Su-
pervisors, creates the mission 
and long-term vision of the 
Registrar of Voters Department 
based on effective respon-
siveness to the public and/or 
other client needs; oversees 
the development of strategic 
plans and department goals; 
establishes and maintains election 
services throughout the County of 
Orange, ensuring that eligible Orange 
County citizens have access to voter reg-
istration and voting; influences local, state and 
federal legislation, regulations and funding for election 
services on behalf of the County; provides a model for innovation in election services 
that positions the County as a leader and standard for excellence; maintains  
departmental communications with the CEO, and the Board of Supervisors to ensure 
a flow of accurate information; at the direction of the Board of Supervisors, advocates 
positions with state and federal legislators; establishes policies and determines 
priorities; adjusts plans to respond to emerging and/or urgent issues; directs the 
allocation of resources to achieve timely outcomes and measurable goals within 
budget guidelines as defined by the Personnel and Salary Resolution, Merit Selection 
rules and other directives; and serves as the appointing authority.

The responsibilities and essential functions of the Registrar of Voters may include, 
but are not limited to, the following:

1. Plans, organizes, directs, and controls the staff, operations and activities of the 
Registrar of Voters Department.

2. Develops policy recommendations or options for the CEO or Board of 
Supervisors in conjunction with elected and appointed officials, 
members of the community, civic and industry leaders and others.

3. Oversees the operation of all Registrar of Voters Department’s 
functions, activities and programs; sets objectives and 
monitors the performance of subordinate staff.

4. Ensures Department compliance with appropriate laws, 
rules and regulations.

5. Directs the development and timely implementation of 
the Registrar of Voters Department’s goals, policies and 
strategic plans; manages the allocation of resources 
and service levels to meet client needs.

6. Reviews and determines the organizational structure, staff 
assignments, service levels and operational/administrative 
systems required to accomplish the Registrar of Voters Depart-
ment’s mission in an effective and efficient manner.

7. Encourages the development of department staff through appropriate 
delegation of responsibilities and coaching.

8. Oversees a variety of personnel actions including the selection, 
promotion, performance evaluation, discipline and dismissal of staff.

9. Consults with the CEO and Board of Supervisors regarding Registrar 
of Voters Department’s programs and services; coordinates activi-
ties with other County departments and external organizations.

10. Oversees achievement of the Registrar 
of Voters Department’s long-term  
financial planning, resources and 
commitments; directs the preparation 
and implementation of the Depart-
ment’s annual budget; directs the 
provision of continuous oversight of 
expenditures to ensure adherence 
to the approved budget.

11. Represents the Registrar of Voters 
Department before, writes for publi-
cation, and/or provides information to, 
commissions, boards, committees and 
representatives from federal, state and 
local agencies, constituent organi-
zations, civic and industry leaders, 
members of the public, national  
conferences and the media to influ-
ence state and federal legislation 
and regulation related to the admin-
istration of elections.

12. Builds constructive relationships with 
businesses, school boards and other 
organizations whose cooperation 
supports the Registrar of Voters De-
partment’s mission.

13. Maintains liaison with community 
groups, including the citizen’s advisory 
group to ensure that election services 
are delivered in accordance with 
community needs.

14. Maintains communication with various 
local, state and national media for 

election-related report, maximizing 
opportunities for positive press 

coverage.

THE IDEAL 
CANDIDATE
The County of Orange is 
seeking a dynamic leader 
with strong elections ex-
perience, who is a visionary, 

an established community 
leader, and involved at the 

highest levels of federal, state, 
and local government. The Reg-

istrar must have the ability to forge 
relationships and partnerships with diverse 
communities, possess a mindset of in-
novation, and have the ability to envision, 
develop, and implement marketing and 
communication programs and services. 

The high level of visibility and complex 
nature of this position requires a transpar-
ent, objective and apolitical professional 
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with the ability to address issues that are highly partisan and 
emotional. Dynamic leadership, management and technical 
knowledge are also essential to this role. The Registrar of Voters 
must be well versed and current with election processes and federal 
and state election laws and understand available voting systems and 
related technologies. The individual must possess a high level of integrity 
and be highly politically astute while maintaining absolute objectivity.

A combination of education and experience that demonstrates the 
competency and ability to perform the duties of the position is qualifying. 
Typically, this would be demonstrated through 10 years of progressively 
responsible experience in the election-related field and a Bachelor’s degree 
in Public Administration, Political Science, Business Administration, or a related 
field. A Master’s degree is highly desirable. Certification as a Certified Elections/
Registration Administrator (CERA) is highly preferred. Candidates must possess, 
or have the ability to obtain, a valid California Driver’s License.

COMPENSATION
The monthly salary for the incoming Registrar of Voters is $10,429.47 - $19,779.07; 
placement within this range is dependent upon qualifications. The County also 
offers an attractive benefits package that includes:

Retirement Plan — Benefit formula of 1.62% @ 65 retirement benefits (includes a 
voluntary Defined Contribution plan and an employer match contribution). Eligible new 
employees who have reciprocal California public service time are required to 
choose between Plan O/P (1.62% @ 65) and Plan I/J (2.7% @ 55) retirement benefit 
formulas.

Retirement Reverse Pickup Contributions — County of Orange employees are subject 
to an additional reverse pick up percentage. This is in addition to the normal employee 
contribution. More information is available on the OCERS website: http://www.ocers.org. 

Optional Benefit Plan (OBP) — $4,500 annually (pro-rated if hire or promotion occurs 
mid-year). Executive Managers may elect a taxable cash lump sum, OBP Health 
Care Reimbursement Account, and/or 457 Defined Contribution Plan.

Health Plan Coverage — There are currently five different plans to choose from 
including two Preferred Provider Organizations (PPO’s) Plans and three Health 
Maintenance Organizations (HMOs) Plans.

Dental — Dental coverage administered by Blue Shield of California.

Life Insurance and Accidental Death & Dismemberment (AD&D) — Basic 
amount of $125,000; employee may purchase additional voluntary coverage.

Sick Leave — During the first three years of employment, the accrual time rate will 
be .0347 hours of sick leave with pay for each hour of pay, which is approximately 
nine days annually. At the fourth year, the accrual time rate will increase to .0462 
hours, which is approximately 12 days annually.

Vacation Accrual — Initial accrual rate at .0577 hours for each hour of pay, 
approximately three weeks per year, up to a maximum of .0962 hours for 
each hour of pay, five weeks per year subject to negotiation. 

Severance Payment — In the event that at-will employment is terminated, 
and in addition to a payout for any accrued, unused Vacation Time, the 
Employee will receive a severance payment, equal to the sum of ninety 
calendar days of salary and the County’s share of the costs of Employee’s 
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Auto Allowance — For at-will Executive Managers, a taxable monthly 
allowance of $765.
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60% of salary for approved applications.
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Program; Annual Physical.
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